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CITY OF CONCORD

CLASS SPECIFICATION

CLASS TITLE:
BATTALION CHIEF






JOB CODE: 3117

DEPARTMENT:
FIRE









DATE: 2/08
REPORTS TO:
DEPUTY FIRE CHIEF


JOB SUMMARY:

Responsible to direct, manage, supervise and coordinate the programs and activities of an assigned shift; to coordinate fire personnel and coverage for assigned shift; to coordinate assigned activities with other City departments, divisions, and outside agencies; and to provide highly responsible staff assistance as directed. 
SUPERVISION RECEIVED AND EXERCISED:
Work is performed independently, under the general direction of the Deputy Chief of Operations, and restricted only by departmental regulations.  Effective and professional command over fire companies in emergency situations is a responsibility.  Work is directed and reviewed through the establishment of goals and subsequent evaluation of progress toward goal attainment.

Shall exercise direct supervision over all sworn staff assigned to a shift.  May perform any and all duties of Fire Lieutenant and Fire Captain other than their specific budgetary responsibilities.  

ESSENTIAL JOB FUNCTIONS: 

Supervise and coordinate activities of assigned shift including fire suppression, emergency medical services, and hazardous material management; assign work activities, projects, and programs; monitor work flow, review and evaluate work products, methods, and procedures.

Schedule personnel for assigned shift to ensure proper coverage and manpower; approve and schedule vacation and other leave requests; prepare payroll and timesheets for all shift personnel.

Assume management responsibility for all services, operations, and activities of assigned shift.

Manage and participate in the development and implementation of goals, objectives, policies, and priorities for assigned shift; recommend, within Department policy, appropriate service, and staff levels; recommend and administer policies and procedures.

Participate in recommending the appointment of personnel; establish and monitor employee performance objectives; prepare and present employee performance reviews; work with employees to correct deficiencies; implement discipline procedures; recommend employee termination’s.

Continuously monitor and evaluate the efficiency and effectiveness of service delivery methods and procedures; assess and monitor work load, administrative and support systems and internal reporting relationships; identify opportunities for improvement and review with appropriate management staff; implement improvements.

Plan, direct, coordinate and review the work plan for assigned shift; meet with staff to identify and resolve problems; assign work activities, projects and programs; monitor work flow; review and evaluate work products, methods and procedures.

Participate in the development and administration of the Fire Department budget and assigned shift budget; direct the forecast of additional funds needed for staffing, equipment, materials and supplies; monitor and approve expenditures; direct and implement adjustments as necessary.

Prepare a variety of reports and other correspondence regarding fire incidents or other emergency incidents on assigned shift; prepare daily shift operations activity report and submit to Fire Chief; prepare and present monthly reports.

Perform periodic station inspections to ensure proper maintenance of buildings and grounds; evaluate repair and replacement needs; coordinate building needs and repair with appropriate personnel.

Oversee the care and cleaning of quarters, buildings, grounds, apparatus and equipment.

Supervise the maintenance, repair or replacement of fire apparatus and equipment.

Work with other management staff to maintain, revise or improve the overall operations of the department.

Respond to alarms as required by Departmental policy; act as incident commander.

Perform at the HazMat “Operations Level” at the scene of emergencies as necessary under OSHA 1910.120.   

Perform related duties as assigned.
MATERIAL AND EQUIPMENT USED:
Fire fighting Equipment

EMS Equipment 

Rescue Equipment

Hazmat Equipment

General Business Equipment

Training Equipment

MINIMUM QUALIFICATIONS REQUIRED:
Education and Experience:
Bachelor’s degree from a four-year college or university in fire protection, business, public administration, management, medical services, or a related field and seven years of progressively responsible experience in a career fire department with at least five years in supervision in Concord; or,

Any combination of education, training and experience which provides the required knowledge, skills and abilities required for the job.

Licenses and Certifications:
NH Certified Career Firefighter or equivalent

Valid New Hampshire Driver's License
NREMT-B 
Hazmat Operations Level
NH Providers License - EMT Level
Fire Service Instructor I (Desired)
Company Officer Certification (Desired).
Hazmat Decontamination Level (Desired).

KNOWLEDGE, SKILLS, AND ABILITIES:
Knowledge of:

Operational characteristics, services and activities of modern fire suppression and service programs.

Principles, practices, methods and techniques of modern fire prevention and suppression activities.

Proper utilization and maintenance requirements of fire apparatus, equipment, tools, devices and facilities.

Principles, practices, methods and procedures of emergency medical services and hazardous material management.

Budgeting procedures and techniques.

Principles and practices of first aid and first aid administration.

Firefighting practices, skills and abilities required of subordinate Fire Department personnel.

Modern firefighting methods and equipment.

Pertinent federal, state and local laws, codes and regulations.

Principles and practices of organization, administration and personnel management including supervision.

Local geography, including the location of water mains and hydrants and the major fire hazards of the City.

Principles of supervision, training and performance evaluation.

Mental and Physical Abilities to:
Manage, direct and coordinate the work of assigned personnel.

Apply the Incident Command System is an organized and professional manner at the scene of emergencies.

Assume the role of Incident Commander at fire and medical emergencies.

Organize, deploy, and operate within the Incident Command System.

Access and utilize CAMEO & related Hazmat programs.

Select, supervise, train and evaluate staff.

Provide administrative and professional leadership and direction for the assigned shift.

Recommend and implement goals, objectives, and practices for providing effective and efficient fire services.

Participate in monitoring and coordinating a budget.

Prepare clear and concise administrative reports.

Analyze problems, identify alternative solutions, project consequences of proposed actions and implement recommendations in support of goals.

Direct and coordinate the work of subordinates in emergency situations.

Demonstrate effective use of equipment and apparatus.

Work under pressure and make technical and emergency decisions quickly and calmly under emergency conditions.

Motivate employees to work effectively and efficiently.

Plan, assign and objectively review the work of firefighters.

Deliver public presentations and speak before a variety of organizations and the general public.

Interpret and explain departmental and City programs, procedures and legal requirements to Officials, Officers and the general public.

Research, analyze and evaluate new service delivery methods, procedures and techniques.

Interpret and apply Federal, State and local policies, procedures, laws and regulations.

Communicate clearly and concisely, both orally and in writing.

Establish and maintain cooperative working relationships with those contacted in the course of work.

Mental and Physical Abilities to:
While performing the essential functions of this job, the employee is frequently required to stand, walk, sit, reach with hands and arms, climb or balance, stoop, kneel, crouch, crawl, talk or hear, taste or smell, and use hands to finger, handle, or feel.

While performing the essential functions of this job, the employee is frequently required to lift and/or move up to 100 pounds and is occasionally required to lift and/or move in excess of 100 pounds.

Working Conditions:

While performing the essential functions of this position, the employee is frequently exposed to flames, smoke, extreme hot or cold conditions, work near moving mechanical parts, work in high precarious places, hazardous materials, risk of electrical shock, highly contagious and/or infectious diseases through close contact with patients and/or contaminated body fluids, and exposure to violent and uncontrollable individuals.

Working time may require irregular hours and shift times.

Incumbent's working conditions vary from administrative situations but may become very loud responding to emergency calls and at the scene of a fire or other emergency.

This class specification should not be interpreted as all inclusive.  It is intended to identify the essential functions and requirements of this job.  Incumbents may be requested to perform job-related responsibilities and tasks other than those stated in this specification.  Any essential function or requirement of this class will be evaluated as necessary should an incumbent/applicant be unable to perform the function or requirement due to a disability as defined by the Americans with Disabilities Act (ADA).  Reasonable accommodation for the specific disability will be made for the incumbent/applicant when possible.

