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PPLLAANNNNIINNGG  BBOOAARRDD  CCIITTYY  OOFF  CCOONNCCOORRDD,,  NNHH 

AARRCCHHIITTEECCTTUURRAALL  DDEESSIIGGNN  RREEVVIIEEWW  CCHHEECCKKLLIISSTT  

FFOORR  SSIIGGNNSS  &&  AAWWNNIINNGGSS  

((RREEVVIISSEEDD  AAPPRRIILL  22001111)) 
  

  

TThhiiss  cchheecckklliisstt  iiss  iinntteennddeedd  ttoo  aassssiisstt  aapppplliiccaannttss  aanndd  ddeessiiggnn  pprrooffeessssiioonnaallss  iinn  tthhee  pprreeppaarraattiioonn  ooff  

AArrcchhiitteeccttuurraall  DDeessiiggnn  RReevviieeww  ((AADDRR))  aapppplliiccaattiioonnss  ffoorr  ssiiggnnss  aanndd  aawwnniinnggss  wwhheerree  mmooddiiffiiccaattiioonnss  aarree  

pprrooppoosseedd  ttoo  aa  bbuuiillddiinngg  ttoo  aadddd  oorr  rreevviissee  ssiiggnnaaggee  aanndd  aawwnniinnggss  wwhhiicchh  aarree  ssuubbjjeecctt  ttoo  tthhee  pprroovviissiioonnss  ooff  

AArrttiiccllee  2288--99--44((ff))  AArrcchhiitteeccttuurraall  DDeessiiggnn  RReevviieeww  ooff  tthhee  CCiittyy  ooff  CCoonnccoorrdd  ZZoonniinngg  OOrrddiinnaannccee  aanndd  wwhheerree  

SSiittee  PPllaann  aapppprroovvaall  iiss  nnoott  rreeqquuiirreedd..  

  

TThhee  cchheecckklliisstt  iiss  aallssoo  iinntteennddeedd  aass  aann  aaiiddee  ttoo  CCiittyy  ssttaaffff,,  tthhee  AADDRR  CCoommmmiitttteeee,,  aanndd  tthhee  PPllaannnniinngg  BBooaarrdd  iinn  

iittss  rreevviieeww  ooff  AADDRR  aapppplliiccaattiioonnss..    AAnnyy  qquueessttiioonn  aabboouutt  tthhee  aapppplliiccaabbiilliittyy  ooff  aannyy  ooff  tthhee  iitteemmss  iinn  tthhee  

cchheecckklliisstt  ttoo  aa  ppaarrttiiccuullaarr  AADDRR  aapppplliiccaattiioonn  sshhoouulldd  bbee  ddiissccuusssseedd  wwiitthh  aa  mmeemmbbeerr  ooff  tthhee  PPllaannnniinngg  ssttaaffff  aatt  

660033--222255--88551155,,  pprriioorr  ttoo  ssuubbmmiittttiinngg  aann  aapppplliiccaattiioonn..  

  

 

SSuummmmaarryy        
 

Name of Business: ________________________________________________________________________ 

Name of Owner(s): _______________________________________________________________________ 

Name of Agent(s): ________________________________________________________________________                                                    

Street Address: ___________________________________ Nearest Street(s): ________________________                   

Map\Block\Lot: _____________ Zoning District(s): _____________ Overlay District(s):________________ 

 

DDooccuummeennttss     

_____ A copy of any variances which may have been granted by the Zoning Board of Adjustment (ZBA). 

_____ Where Conditional Use Permits (CUP) are  required in conjunction with a proposed sign, three (3)  

copies of a complete CUP application shall be provided for each CUP.   

_____ Colored photographs of all existing facades, free-standing signs, and adjacent buildings and lots. 

  
MMaasstteerr  SSiiggnn  PPllaann     

_____ An accurate plan of the lot, to scale, showing the location of buildings, parking lots, driveways, 

and landscaped areas. 

_____ Photographs or architectural elevations of existing buildings and elevations of any proposed 

buildings. 

_____ An accurate indication on the plan, photographs, and architectural elevations of the location of all 

existing signs. 

_____ A photograph and description of each existing sign including type, size, colors, copy, height above 

ground, materials, and method of illumination.   

_____ An accurate indication on the plan, photographs, and architectural elevations of the location of 

proposed signs, for which applications for permits will be submitted, and a description and 

depiction of the type, size, colors, copy, height above ground, materials, and method of 

illumination.   

_____ One (1) set of reductions (8½ x 11) of the colored rendering or photo simulation of the building 

façade with signage and a colored rendering or photo simulation of each free-standing sign.    
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IInnddiivviidduuaall  SSiiggnnss,,  AAwwnniinnggss,,  aanndd  CCaannooppiieess     

_____ A copy of all applications for sign permits as submitted to the Code Administration Division 

(Code).   

_____ Full color plan of the proposed sign or awning, to scale, showing construction materials, method of 

support and/or attachment, as well as a depiction of the type, size, colors, copy, height above 

ground, materials, and method of illumination of each sign.  

_____ For free-standing signs, an accurate plan of the lot, to scale, showing the location of proposed free-

standing signs, buildings, parking lots, driveways, landscaped areas, property lines, and sign 

setbacks.   

_____ Photographs or architectural elevations of existing buildings and signs.  

_____ Architectural elevations or photo simulation accurately showing the location, size, and color of 

each of the proposed signs or awnings. 

_____ One (1) set of reductions (8½ x 11) of the colored rendering or photo simulation of the building 

façade with signage, and a colored rendering or photo simulation of each free-standing sign. 

 


