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 CITY OF CONCORD 
 CLASS SPECIFICATION 
 
CLASS TITLE: UTILITY MECHANIC     JOB CODE: 2706 
DEPARTMENT: GENERAL SERVICES     DATE: 2/08 
REPORTS TO: WATER TREATMENT PLANT SUPERINTENDENT  
 
JOB SUMMARY: 
 
Performs skilled maintenance work, inspecting, repairing, and maintaining equipment and machinery used 
in the operation of water treatment and distribution plants, pumping stations, and all supportive facilities, 
including buildings and grounds. 
 
ESSENTIAL JOB FUNCTIONS:  
 
Coordinates maintenance operations at water treatment plants and pump stations; plans, allocates, and 
monitors time, people, and equipment to ensure efficient organization and completion of work; monitors 
productivity and work flow; resolves problems to ensure that deadlines are met. 
 
Carries out supervisory responsibilities in accordance with city policies, procedures, and applicable laws, 
including participating in hiring, training in job skills, assisting with appraising performance, reporting 
problems to supervisor, and planning, assigning, and directing work.   
 
Performs skilled maintenance work; inspects, repairs, and maintains equipment, machinery, and SCADA 
system. 
 
Performs mechanical and electrical maintenance, which includes lubricating, checking drive belts and 
chains, calibrating, and changing oil on specialized water treatment plant machinery and equipment such 
as pumps, valves, motors, meters, and electrical circuits. 
 
Services and repairs water treatment and distribution plant equipment, which includes repacking pumps 
and valves, rebuilding and replacing electric and gas motors, changing support piping on fittings, welding, 
and replacing bearings, seals, drive shafts, gears, pulleys, drive belts, and impellers as necessary. 
 
Maintains records of daily and monthly service to water treatment equipment; plans work schedule. 
 
Carries out lead-worker responsibility, including training in job skills, assigning and directing work, making 
recommendations in performance appraisals, and reporting problems to supervisor. 
 
Performs chemical maintenance of pumps, tanks, piping, and related controls; maintains telemetry 
instrumentation to complete network of tanks and stations. 
 
Manages purchasing and inventory control for parts, equipment, and supplies. 
 
Installs permanent and temporary site preparations, support landware, piping, electrical apparatus, 
meters, and SCADA system. 
 
Checks daily inventory of parts and supplies; submits requisitions to supervisor as necessary. 
 
Ensures compliance with safety standards established by the Occupational Safety and Health Act, 
especially for equipment operation and confined space entries at hazardous locations. 
 
Attends meetings for proposal review, project management, and for planning long-range goals, objectives, 
organizational structure, and overall direction for the division; attends staff meetings in lieu of supervisor. 
 
 
 
Performs building and grounds maintenance, which includes painting, preventing rust on tanks, repairing 
cement works, repairing kitchen and bathroom plumbing fixtures, changing light bulbs, replacing switches 
and ballasts, mowing lawns, weeding, raking leaves, and repairing fences. 
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Performs other related duties as assigned. 
 
MATERIAL AND EQUIPMENT USED: 
 
Welding Equipment    Electrical Testing Equipment Riding Mowers 
Push Mowers     Snow Blowers   Motor Vehicle 
Pump Generators 
 
MINIMUM QUALIFICATIONS REQUIRED: 
 
Education and Experience: 
 
High School diploma or GED; and, 
 
Additional training or coursework in maintenance and repair of hydraulic systems, electrical systems, and 
pumps; and,  
 
Four to six to years of progressively responsible experience in repair and maintenance work in plant 
maintenance operations; or, 
 
Any combination of education, training and experience which provides the required knowledge, skills and 
abilities required for the job. 
 
Licenses and Certifications: 
 
Valid New Hampshire Class (B) Commercial Driver's License with air brake endorsement. 
 
KNOWLEDGE, SKILLS, AND ABILITIES: 
 
Knowledge of: 
 
Operation and maintenance techniques and methods utilized in water treatment plants. 
 
City, state, and federal laws applicable to environmental health and sanitation, building, plumbing, 
electrical, and mechanical codes, especially in water systems. 
 
Principles and practices of municipal water systems. 
 
Principles and practices of supervising, training, and assisting with performance evaluation. 
 
Skill in: 
 
Use of tools and equipment used in operation and repair of water systems. 
 
Performing welding. 
 
Mechanical and electro-mechanical aptitude. 
 
Mental and Physical Abilities to: 
 
Instruct others in techniques and methods utilized in water systems. 
 
Conduct effective preventative maintenance program for a large water system. 
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Establish and maintain effective working relationships with other departments, employees, and the general 
public. 
 
Give directions and obtain compliance from subordinates. 
 
Read utilities construction plans and specifications. 
 
Read and interpret documents such as safety rules, operation and maintenance instructions, and 
procedure manuals. 
 
Define and solve practical problems involving several concrete variables in situations where only limited 
standardization exists. 
 
Perform duties while typically sitting at a desk or table or while intermittently sitting, standing, stooping, 
walking, bending, or crouching. 
 
Frequently lift light and heavy objects. 
 
Climb ladders. 
 
Use tools or equipment requiring a high degree of dexterity. 
 
Distinguish between shades of color. 
 
Working Conditions: 
 
Work is performed in an office, stockroom, and water treatment plant. 
 
Work is performed in a very noisy place. 
 
Work exposes the employee to dust, dirt, grease, and machinery with moving parts. 
 
Works is performed outdoors, occasionally in cold or inclement weather. 
 
Work requires the use of protective devices such as masks, goggles, or gloves. 
 
 
This class specification should not be interpreted as all inclusive.  It is intended to identify the essential functions and requirements of this job.  Incumbents may be requested to 
perform job-related responsibilities and tasks other than those stated in this specification.  Any essential function or requirement of this class will be evaluated as necessary 
should an incumbent/applicant be unable to perform the function or requirement due to a disability as defined by the Americans with Disabilities Act (ADA).  Reasonable 
accommodation for the specific disability will be made for the incumbent/applicant when possible. 
 


